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Growing and learning together
Ag fas agus ag foghlaim le chéile







St. Eithne’s GNS Code of Behaviour

The code of behaviour of St. Eithne's G.N.S. reflects the vision and values of our school and its patron. It translates the expectations of the school community into practical arrangements, routines and procedures which ensure that the aims of our code are implemented & that the particular needs and circumstances of our school and community are met.

Aims

The aims of our Code of Behaviour are as follows:

· To foster a positive, harmonious school where high standards of behaviour are expected, explained, understood and supported.

· To help create a positive learning environment in which all pupils can benefit from the education system and achieve their personal best.

Principles Underpinning Our Code 

· Every effort will be made to ensure that our code is implemented in a reasonable, fair and consistent manner and that all members of staff adopt a positive approach to the question of behaviour in the school.  Differences amongst our pupils e.g. S.E.N. pupils will be acknowledged.

· A whole school approach will be adopted.  This requires a strong sense of community within the school and a high level of co-operation and sense of ownership from all the stake holders – B.O.M. teachers, parents, pupils and ancillary staff.

General Expected Behaviour 

Children will be reminded continuously of this behaviour in class, through homework journal, assembly time, SPHE, Grow in Love and circle time etc.

· I will come to school in time, before the P.A. System sounds at 10 minutes to 9.

· I will wear my school uniform/tracksuit on the correct days.  For health and safety reasons, I will wear suitable footwear in school and no more than one pair of stud earrings, one watch and one ring while I am in school.

· I will not wear make-up or false nails to school.

· I will come to school clean and tidy.

· I will keep my school bag, school basket, books and copies in good order.

· I will eat healthily and only bring in a treat on Fridays and special occasions.

· I will bring home unfinished lunches and water bottles.

· I will be truthful and honest at all times.

· I will always do my best in school, listen carefully and work as hard as I can.

· I will complete my homework and get my journal signed.

Rewards 

Our policy is to promote and encourage good standards of behaviour.  It is therefore essential that it be rewarded and be seen to be reinforced by the following non-exhaustive list of ideas:

1. Good behaviour is constantly acknowledged by teachers, principal, ancillary staff throughout the day.

2. Pupil’s journal is used to convey positive behaviour to parents.

3. Positive behaviour is also rewarded with green cards.  

4. A visit to another member of staff or to the principal for commendation.

5. Principal’s award for special effort.

6. Certificates for Good Behaviour/Achievements/Attendance.

7. Incentives for good behaviour include homework off vouchers, pens, toys, table quizzes, fun class activities, extra computer time and golden time.

8.  Cookery sessions

9.  Outings to places of interest. 

10.  Presentation of prize to class girl of year in 6th class.

11.  Presentation of plaque at the end of sixth class to St. Eithne’s “Girl of the Year”.  Name inscribed on perpetual trophy.
Safety 
For my own safety and that of others –

· I will be careful travelling to and from school and I will always cross the road with the traffic warden.

· I will walk in an orderly way while in the school building.

· I will remain in the designated area when in the yard before school and on wet mornings I will stand under the shelter until the supervising  teacher collects me.

· I will play safely in the school yard/playground and never hurt someone deliberately with my words or actions.

· I will listen to the supervising staff on the yard and I will get their permission before leaving the yard for any reason.

· I will ‘freeze’ when I hear the PA system and walk silently to my line when the bell rings.

· I will stand quietly in my line until my teacher collects me.

· On wet days I will remain seated in my classroom unless I have permission from the supervising teacher to move.

Caring for others

· I will show respect for other pupils, teachers, staff and visitors to school by being mannerly and polite.

· I will represent my school well while on school trips.

· I will respect the property of others, the school building and grounds.

· I will behave well in class so that fellow pupils and I can learn.

· I will not give out party invitations during school time.

Promoting Safe Behaviour in the Yard

The following behaviours are banned:

Piggy Backs, handstands, swinging out of trees or railings, running over to railings, lifting other pupils.  Verbal abuse, racist comments, bad language directed at staff/pupils, bullying behaviour.

· If any of the above happens it is recorded on an Incident recording sheet and pupil may be sent to principal’s office.

· Classes only allowed on the basketball court and playground area on their designated day.

Expected Standard of Behaviour on Equipment

Obstacle Course:
· Allowed go one way on the obstacle course
· Only 2 people on the roller at a time

· No chasing in this area
Expected Behaviour re: Swimming  

· Pupils board bus in orderly fashion.

· Pupils remain seated for duration of journey.

· Pupils must follow accompanying teacher to and from centre.

· Pupils must listen to and obey the class teacher.

· No shouting or playing in dressing rooms.

· Pupils must line up in a quiet orderly fashion when dressed for pool.

· Pupils must wait until everyone is ready before entering pool area.

· Every pupil listens to and obeys the instructor and life guard.

· No running around pool area.

· Swimming caps required; shower socks may be worn.

· Pupils do not leave the pool without permission from the instructor or teacher.

· No jumping into pool from the side – unless under the instructor’s directions.  No pushing or rough play in the pool.

· Pupils are expected to dress quickly after each session.

· Hairsprays/gels/shampoo are not allowed.

· Pupils are responsible for all their own belongings.

· Anything left in the centre is not the responsibility of the teacher.

· We recommend the use of turby towels.

Recording of Behaviour

All teachers will record inappropriate behaviour on yellow, orange and red cards depending on the seriousness of the misbehaviour.  The cards are sent home via the homework journal so that parents are aware of what has happened and can sign the cards. Incident record sheets are carried on clipboards out in the yard and are available outside the Principal’s office as well to record incidents which occur outside the classroom. 

Ladder of Intervention

· Consistent clear rules and routines in class and in school assist the majority of pupils to behave appropriately.  Minor misbehaviour will be checked routinely and regularly by the class teacher.

More active interventions will be used to help some students manage their behaviour.

· Parental Involvement.

· Setting targets for behaviour and monitoring them with the student in a supportive way.

· Behaviour contracts.

· Involvement of another teacher/ Principal or life-skills coach (Michelle from SCP).  Interventions tried and how the pupil responded will be noted.

· Use of the NEPS Continuum of Support.

Responding to Inappropriate Behaviour

Sanctions/Behaviour Checks

In order to facilitate the smooth running of the school and to ensure the safety of all, and to maintain a positive atmosphere for learning, sanctions/behaviour checks will be imposed where inappropriate behaviour occurs. It must be clear why the sanction is being applied and what changes in behaviour are required to avoid future sanctions.  When sanctions are used pupils should understand that what they have done is not acceptable and that it is the behaviour that is rejected not the child.  Incidents of inappropriate behaviour are categorised according to age level and the nature of misbehaviour.

Class Rules

In St. Eithne’s class rules reflect the appropriate expected behaviour of the different age levels.  Thus, we have separate class rules for our Junior pupils (2nd, 3rd) and our senior pupils (4th, 5th ,6th)
Code of Behaviour – Junior and Senior Classes

Positive Behaviour:

This is behaviour which exceeds the expected behaviour for the pupil’s class level.

Incentives to encourage positive behaviour:

Incentives such as homework passes, small stationery prizes, stickers/stamps/tokens are given to encourage pupils to take pride in their work and in their behaviour. 

The incentive system incorporates behaviour, good work and participation in class.

Displays of positive behaviour and outstanding work will be considered for a Principal’s Award.

	The following is a list of behaviours which may incur a discipline card in junior classes

(2nd and 3rd class)

	OUR MOTTO:

I will do the right thing 

at the right time 

in the right place! (

	YELLOW

	· I will pay attention in class.

	· I will not distract others during work.

	· I will obey instructions.

	· I will stay in my place when I’m supposed to.

	· I will put up my hand.

	· I will behave appropriately in the line.

	· I will respect others.

	· I will do my homework to the best of my ability.

	· Other

	ORANGE

	· I will not pass notes.

	· I will speak nicely about others.

	· I will respect other peoples’ property.

	· I will stay out of quarrels and fights.

	· I will be honest.

	· Other

	RED

	· I will play safely.

	· I will not use bad language.

	· I will be polite to teachers, all staff and visitors.

	· I will not take things belonging to others.

	· I will keep my hands and my feet to myself.

	· Other


Senior Class Rules:

The following rules are a reflection of the expected behaviour for senior pupils.

· Full participation and effort must be made in every aspect of your work, both in school and at home.

· All pupils must display a respectful attitude and use respectful language to all pupils and staff.

· Keep your skin make-up free.

· We advise that it is not suitable for primary school children to dye their hair.

· Mobile phones are not permitted in school.

· It is the responsibility of senior pupils to remain with their class group at all times, unless given specific permission to be elsewhere.

· Correct uniform must be worn; scarves, large jewellery and inappropriate footwear are not part of the uniform.
· Correct uniform/tracksuit is to be worn on the allocated day.
· Pupils must accept responsibility for their behaviour, accept correction when given and the consequences which may follow their behaviour.

The following is a list of behaviours which may incur a discipline card in 
a senior class (4th , 5th and 6th class):

	YELLOW

	· Persistent class disruption

	· Persistent inattention in class

	· Repeated careless work

	· Continuous poor attitude

	· Unexcused wearing of incorrect uniform

	· Unexplained lack of homework

	· Other

	ORANGE

	· Copying

	· Writing or Passing notes

	· Showing disrespect to staff

	· Verbal aggression towards peers

	· Wearing make-up

	· Chewing gum

	· Lying

	· Other

	RED

	· Threat of/physical violence towards peer

	· Use of inappropriate language

	· Taking/damaging property of another

	· Behaviour which endangers self or others

	· Verbal aggression towards staff members

	· Involvement in physical fighting

	· Evidence of truancy

	· Possession of a mobile phone in school

	· Inappropriate behaviour involving the school on social media

	· Other


Sanctions Imposed for Misbehaviour:

If a pupil receives a red card for misbehaviour, the following sanctions will be in place:

1. The pupil will be sent to the principal’s office and the principal will sign the card.

2. The teacher and parent will also sign the card.

3. The incident will be recorded on the school database.

4. Three red cards will be considered for suspension.

5. In certain circumstances, upon receiving a red card, a child may be removed from her class.

Pupils with Additional Educational Needs

Pupils with special needs will be required to follow the school’s ‘Code of Behaviour’ but teachers will use their professional judgment in the application of the Code.

Teaching the rules to children with SEN and helping them understand behaviour and its consequences will be a main focus of teacher’s work.  Parents of these children will be kept informed of their child’s behaviour on a regular basis and may be requested to work with the school in devising effective strategies to help the child to improve his behaviour. This may involve working and co-operating with a Special Needs Assistant, and/or agreeing a behaviour plan or IEP/SSP. Support services such as NEPS, the SENO and the NCSE (advisor) may be involved in this context.
Promoting Positive Behaviour 
We as a staff recognise that children's behaviour reflects their desire to feel significant and important. Understanding this need, we try to assist each student in choosing appropriate behaviours to realize their special place within the school. By implementing conflict resolution strategies and techniques to increase one's self-esteem, we will be assisting the student in choosing the appropriate behaviour. With encouragement and guidance offered by all school staff the student will gain a better understanding of the rules concerning safety and respect for others. Staff will encourage honesty, fairness, courtesy, self-respect and self-discipline. 
Some strategies to promote positive behaviour may include the following:
· We accept children where they are at now and we aim to foster appropriate behaviour.

· Teach manners/respect.

· Teach acceptable behaviour. 

· Teach in-school positive social skills. 

· Some pupils have individual programmes to promote positive behaviour. 

· Teach children routine/structure in view of their abilities. 

· Teach children to speak respectfully. 

· Teach children to leave classroom in an orderly way. 

· Teach children that they expected to behave in school, allowing for their varying abilities.

·  Teach pupils hygiene/self-care skills.

·  Provide positive behavioural supports
Examples of Unacceptable Behaviour/ Challenging Behaviour 
Definition of challenging behaviour: 

“Behaviour within the context of your school, which prevents participation in appropriate educational activities often isolates children from their peers, affects the learning and functioning of other pupils, drastically reduces their opportunities for involvement in ordinary community activities, makes excessive demands on teachers, staff and resources, places the child or other in physical danger and makes the possibility for future placement difficult”. (Harris, Cook and Upton, 1996) in NAMSE: A Nationwide Study of Challenging Behaviour in Special Schools in Ireland (2004) 

Some students may present with unacceptable behaviour of a more serious and sometimes on-going nature. While we accept that these pupils have priority needs in the area of behaviour management and are committed to providing them with the support, planning and procedures which will assist them to overcome their problems we are also aware of the rights of other children and adults in the school to a safe environment which is conducive to learning.
Challenging Behaviours may include: 

· Acts of physical aggression towards others and/or oneself, e.g. pushing, punching, tripping, kicking, biting, pulling hair, pinching, scratching, threatening, intimidating, hitting out. 
· Real danger of injury to self and/or others e.g. throwing heavy object with intent to harm, upending chair with intent to injure, climbing on furniture, and jumping from furniture.
· Stereotypical/ ritualistic behaviours, throwing down, hand-biting, rocking, pacing, skin picking, slapping, banging, bolting. 
· General disruption of whatever is going on in the environment e.g. destruction of materials, throwing over tables or chairs, running around, vocalising or shouting loudly.
· Disruptive/Dangerous/Antisocial e.g. verbal abuse, screaming, stripping, inappropriate sexual play or activities, smearing, deliberately soiling or wetting, persistent non-co-operation, running away, tantrums.
Strategies to deal with Unacceptable Behaviour/ Challenging Behaviour

While our preferred aim is to prevent the development of challenging behaviour the following strategies are agreed upon by all staff should challenging behaviour occur:

During Incident of Challenging Behaviour

· Managing/diffusing the situation
· Staying calm- in both voice and body language
· Speaking softly, slowing down and keeping instructions short.
· Keeping a safe distance (one metre plus) while ensuring the child’s safety.
· Making it clear that the child is being listened to.
· Helping the pupil to identify and express their upset and needs.
· Removing unnecessary demands or requests.
· Giving intermittent eye contact to help reassure
· Avoiding touching the pupil until they have regained control.
· Staying at their level.
· Distract or change the activity to one the pupil likes but not in an obvious way.
· Removing other pupils if necessary.
· Staying near an exit.
· Call for help and ensure that staff work in a co-ordinated manner when assistance arrives.
· Adapt the environment if necessary.
· Allow the child time to recover from incident before moving on.
· Going to the Sensory Room if appropriate
· If the child is going to harm himself/herself or other pupils or school employees then staff will only intervene physically for the safety of all involved. This intervention will be the same as any prudent parent would apply as part of their duty of care to their child.
After the Incident of Challenging Behaviour
· Report incident to Principal and record everything as soon as possible.
· Debrief i.e. talk to the Principal or to a colleague about what has happened and your reactions to it.
· Learn what you can from the situation - discuss and review in line with reflective practice.
· Inform parents by phone or in person of the incident and discuss plans or measures to prevent recurrence. The class teacher will contact the parents/guardians at an appropriate time.
· Keep an updated record of all serious challenging behaviours. This record will contain the following information.
· A pupil may be collected from school if a serious incident takes place, for the health and safety of all pupils and staff.
· A pupil may be suspended from school if it is deemed necessary.
· Staff may require more human resources to minimise time spent with a child.
· Staff may seek a medical or psychological professional input
· A Case Conference may be called by principal in consultation with the teachers and/or multi-disciplinary team to discuss matter with all relevant personnel and parents.
· Individual Behaviour Support Plan for pupils who are in need of support to be drawn up in conjunction with staff and parents
· The School Inspector/ NEPS psychologist/SENO/ NCSE advisor may be contacted by Principal for advice and guidance.
· The INTO/IPPN/CPSMA may be contacted for information and support.
· A request may be made for further professional training and development.
Reducing Aggressive and Violent Behaviour

We aim to reduce the incidences and severity of aggressive and violent behaviour directed towards self, staff or other pupils by: 
• Providing high staff to pupil ratios. Pupils are assessed and reviewed by the principal and ISM, in consultation with class teachers to evaluate the pupil/staff ratios in place

• Training staff to use behaviour management strategies (including de-escalation techniques)

• Having consistent routines, to help avoid pupils’ anxieties about what happens next.

• Using augmented communication, so that pupils understand what is expected of them and so that they can express their needs (Now and then cards/PECS etc)

• Controlling the physical environment so that purposes and expectations are clear, to reduce anxieties about what to do in different locations

• Managing the level of stimulation in the environment created by noise (including speech), lighting, crowds and interior furnishings

• Providing daily opportunities for physical exercise to increase fitness and reduce stress

• Using our sensory room, trampoline area, snoezelen, and individual therapeutic practices to promote relaxation and reduce anxiety and stress

• Analysing pupils’ individual behaviour to identify possible causes or triggers

• Identifying and applying additional specific measures that reduce the behaviour of individuals and using these to formulate individual behaviour plans

• Ensuring new and temporary staff are briefed about behaviour issues and strategies before working with any pupil

Responding to aggressive and violent behaviour
Responses should focus immediately on making sure that everyone involved is safe, then at a later time should be concerned with problem solving and planning to reduce the behaviour in future. This should be done outside of teaching time.
Strategies to manage challenging behaviour should be adapted to the needs of individual pupils and can include:

• Firm and clear instructions to stop, supported by appropriate aids to communication. This should be done in consultation with parents/guardians to ensure that this is reinforced at home
• The application of rewards and sanctions (e.g. using favourite activities, choosing time etc)

• Physical intervention to protect other pupils or staff

• Diverting the pupil to an alternative activity 
• Use of “quiet” words, objects of reference, lámh signs
• Withdrawal to a safe area or quiet-room (usually our sensory room with padded walls and soft flooring or the snoezelen
*If the above responses/strategies do not work, and the concern for health and safety of children/staff is heightened, the school will have to call home for the child to be picked up from school. Clear communication between home and school is imperative. The school will seek assistance from relevant disability teams that the child may be linked with (psychologist, OT, SLT), NCSE advisor, SENO, and behavioural therapist etc. Individual behaviour plans will be adjusted accordingly.
Suspension

Examples of Gross Misbehaviour, which may warrant suspension:

1. Aggressive, violent behaviour towards a pupil/teacher.

2. Leaving school premises during school day without permission.

3. Bringing dangerous weapons to school.

4. Deliberately damaging or setting fire to school property.

5. Deliberately leaving taps/fire hose turned on.

6. Being in possession of alcohol/drugs

Suspension

The decision to suspend a pupil will only be considered when the following interventions have been tried and haven’t been successful.

Stage 1: Teacher discusses unacceptable behaviour with pupil plus the consequences if the behaviour continues.  Class sanctions are implemented, and parents and principal are informed.

Stage 2:  Pupil is sent to Principal and parents are again informed.  Pupil may be given a penalty sheet.  If this occurs 3 times pupil moves to stage 3.

Stage 3:  Meeting with parents.  Pupil put on report for 1 week.  At the end of week, behaviour is reviewed and hopefully inappropriate behaviour ceases.  A pupil will only be put on report 3 times in a school year.  If this intervention is unsuccessful pupil moves to stage 4.

Stage 4:  Suspension is considered.

Factors which will influence decision are as follows:

· The nature and seriousness of the behaviour.

· The context of the behaviour.

· The impact of the behaviour.

· The interventions tried to date.

· Whether suspension is the appropriate response.

· The possible impact of the suspension.

The decision to suspend requires serious grounds such as that:

· The pupil’s behaviour has had a seriously detrimental effect on the education of other pupils e.g. shouting at teacher, being disruptive, refusing to work, not allowing others to work, taking up teacher’s teaching time due to inappropriate behaviour.

· The pupil’s continued presence in the school at the time constitutes a threat to the safety of pupils/teachers e.g. physical fights in school yard, leaving school premises without permission, serious consistent incidences of bullying or racism, use of bad language to any member of school community.

· The pupil is responsible for serious damage to property e.g. setting fire to the school, deliberately leaving taps turned on.

A single incident of serious misconduct may be grounds for suspension.

Where an immediate suspension is considered by the Principal to be warranted for reasons of the safety of the student, other students, staff or others, a preliminary investigation should be conducted to establish the case for the imposition of the suspension.

· The formal investigation should immediately follow the imposition of the suspension.

· All of the conditions for suspension apply to immediate suspension.

· No suspension, including an immediate suspension, should be open-ended.

· In the case of an immediate suspension, parents must be notified, and arrangements made for the student to be collected.

· Where parents do not agree to meet with the principal/teacher, written notification will serve as notice to impose a suspension.

Procedures to be followed in respect of suspension

School’s behaviour Committee will convene a meeting.  The committee will comprise of the Principal, Deputy Principal and class teacher.

Fair procedures based on the principles of natural justice will be followed, these procedures apply to:

· The investigation of alleged behaviour that may lead to suspension.

· The process of decision making as to whether the student did engage in the misbehaviour and what sanctions to impose.

Once the preliminary investigation confirms that the behaviour warrants suspension

· Parents and pupils will be informed about the complaint.  This will be done by phone or in writing, visit by H.S.C.L. coordinator.

· They will be given an opportunity to respond.  A meeting will be organised to facilitate same.

In the case of immediate suspension, parents will be contacted re. the collection of their daughter.

Period of Suspension

Parents can appeal both the Principal’s and B.O.M.’s decision to suspend a pupil.  Should the pupil be suspended for a total of 20 days in the year, parents may appeal the decision under Section 29 of the Education Act and will be facilitated to do so if so required.
Implementing the Suspension

The Principal will notify the parents and the pupil in writing of the decision to suspend.  The letter will confirm:

· The period of the suspension.

· The reasons for the suspension.

· The study programme to be followed.

· The arrangements for returning to school e.g. commitment re. adhering to Code of Behaviour, special contract or pupil report card for 1 week.

· Provision for appeal.

Reintegration of Pupil

The school will make every effort to help student to catch up with work missed.  An opportunity to discuss feelings will be facilitated by the school’s life skills coach.  The pupil will be given the opportunity and support for a fresh start.

Records and Reports

Formal written reports are kept re: the following by the Behaviour Committee

· The investigation.

· The decision and rationale for same.

· Duration and any conditions attached to suspension.

All suspensions are reported to the B.O.M. and to The Child and Family Agency.

Expulsion

The decision to permanently exclude a pupil from St. Eithne’s G.N.S. will be made solely by the B.O.M.  Expulsion is a very serious step and is only taken in extreme cases of unacceptable behaviour and only after the school has taken significant steps to address the behaviour.  These steps include the following:

· Meeting with parents and pupil to explore ways of helping pupil change behaviour.

· Making sure that the pupil understands the possible consequences of their behaviour, (if it should persist).

· Ensuring that all other possible options have been tried.

· Seeking the assistance of support agencies e.g. National Educational Psychological Service (NEPS), Health Service Executive Community Services (HSE), National Behavioural Support Service (NBSS).

The grounds for expulsion and the factors which need to be considered are similar to those for suspension, however where expulsion is concerned the school will already have tried a series of other interventions including suspension which unfortunately haven’t changed the pupil’s behaviour.

Expulsion for a first offence

The following kinds of behaviour may warrant such expulsion.

· A serious threat of violence against another pupil or staff member.

· Actual violence or physical assault.

· Supplying of drinks/drugs.

Procedures in respect of expulsion

STEP 1

A detailed investigation carried out under the direction of the Principal.

· Pupil and parents to be informed in writing re. the details of the alleged misbehaviour, how it will be investigated and that it could result in expulsion.

· Parents and pupil will be invited to a meeting and given every opportunity to respond to the complaint before a decision is made.

STEP 2

A recommendation to the B.O.M. by the Principal to consider expulsion.

· The Principal will inform parents and pupil that the B.O.M. is being asked to consider expulsion.  They will be given ample notification of the date of the hearing and invited to attend.  They will also be advised that they can make a written or oral submission to the B.O.M.

STEP 3

Consideration by the B.O.M. of recommendation and the holding of a hearing.

· The B.O.M. will be provided with the same records re. investigation as the parents.  The B.O.M. review the initial investigation and satisfies itself that fair procedures were upheld.  It reviews all documentation.  If the B.O.M. decides that an expulsion is warranted it will hold a hearing.  At the hearing, all aspects of the case are discussed among the Principal, parents and the B.O.M.  After all sides have been heard the parents and principal leave the hearing to allow the B.O.M. make its decision.

STEP 4

B.O.M. deliberations and actions following the hearing.

· Having heard from all the parties it is the responsibility of the B.O.M. to decide whether or not the allegation is substantiated and if so whether or not expulsion is the appropriate action.  The Board informs the parents re. its conclusions and the next steps in the process e.g. notification of decision to the Educational Welfare Officer.

· If B.O.M. deems it necessary to expel the pupil TÚSLA will be informed in writing by using A Notice to Expel Form.  The intention to expel a pupil does not take effect until 20 days have elapsed after TÚSLA have received written notice.  This allows the Educational Welfare Officer time to intervene before the decision takes effect.

STEP 5

Consultations arranged by the Educational Welfare Officer during 20 day period.

· Individual consultations with all concerned where feasible.

· Arrangement of joint meeting of all concerned.

The purpose of the consultation and meetings is to ensure that arrangements are in place for the pupil to continue in education.  The B.O.M. may suspend the pupil during this process if there are concerns that the continued presence of the pupil will seriously disrupt the learning of others or represent a threat to the safety of other pupils and staff.

STEP 6

Confirmation of the decision to expel.

Parents will be notified immediately by the B.O.M. and informed re. their right to appeal the decision to expel.  The standard appeal form will be given to parents.  A formal record of the decision to expel will be made.

Appeals

Parents may appeal the decision to expel to the Secretary General of DES.  The appeals process under Section 29 of the Education Act 1998 begins with the appointment of a mediator.  An appeal may also be brought by the Child & Family Agency on behalf of the pupil.

Strategies to encourage good attendance

St.Eithne’s school has put the following strategies in place to foster an appreciation of learning and good attendance.

· When the class achieves full attendance for the week, the teacher can give the class a homework pass.

· Special rewards and incentives are given to children who achieve full attendance for each term.  Their names are posted up on the ‘Amazing Attenders’ noticeboard  on the main corridor.

· Full attendance for the year is especially acknowledged.

Procedures re: the notification of a child’s absence from school

Under the Education and Welfare Act 2000 schools are required to monitor school attendance and report on pupil attendance in certain circumstances.  The school reports 4 times a year to The Child and Family Agency which was established to support school attendance and follow up on children who are not attending school regularly.

When does a school report to The Child and Family Agency? 

The school report when

1. A student is absent for 20 days or more.

2. The Principal is concerned about a student’s attendance.

3. The B.O.M. decides to expel a student.

4. A student has been suspended for 6 days or more.

5. A student’s name is to be removed from the school register for whatever reason e.g. a student moves to another school.

Role of Parents

· Parents must write a note of explanation for all absences.  The school will accept telephone communication concerning a child’s absence, however a written note is preferred.

· The class teacher will call the roll by 10.30a.m.  Pupils not in attendance by then are marked absent.  Teachers legally cannot change an absent indicator to a present indicator.

· Medical certificates should be passed on to school.

· The reason for the absence is then noted.

· Do not take holidays during school term as they count as absences from school.

· Make sure your child understands that you do not agree with her missing school unless it is for a valid reason.

When are parents contacted by the school?  

· If the pupil is at risk of developing school attendance problems.

· A letter is sent home when a pupil misses 10 days.

· The HSCL coordinator will contact parents when a pupil misses 15 days.

· If the parents fail to explain a pupils absence.

· If the pupil is regularly late for school.

· If the pupils name is been passed on to The Child and Family Agency

Attendance records of children who transfer to another primary school will be passed to the Principal of the school as soon as notification of transfer as been received.

Attendance records of children who transfer to St. Eithne's School will be sought from previous school.

Attendance records of pupils transferring to Second Level schools will be sent to the school as soon as enrolment has been confirmed.

The Board of Management of St. Eithne’s Girl’s school acknowledges the following in the formulation of this code:

The Teaching and Ancillary staff, the pupils, in particular The Student Council and parent representatives.

This revised edition of the code which also incorporates our Attendance policy was ratified by the BOM and is due for renewal in June 2023.

 It will be implemented and reviewed on an annual basis.
	Yellow Card

Name: ___________________ 

Date: _______________

Reason for discipline card:



	Teacher Signature: _____________________________

Parent Signature:    _____________________________


	Orange Card

Name: ________________ Date:_______________

Reason for discipline card:



	Teacher Signature: _____________________________

Parent Signature:    _____________________________


	Red Card

Name: ___________________ 

Date: _______________

Reason for discipline card:



	

	Teacher Signature: _____________________________

Parent Signature:    _____________________________


This policy was adopted by the Board of Management on 22/11/2022
Signed: ________________________         Signed: __________________________ 

Chairperson of Board of Management           Principal 

Date: __________________________           Date: __________________________ 

Date of next review: 
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